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•
Em

ployer R
esponsibilities

•
D

isability R
etirem

ent
•

Explanation of K
ey Term

s and Form
s

•
The R

etirem
ent Process –

B
efore, D

uring, and A
fter

•
R

eem
ploym

ent
•

PER
S R

esources

Today’s Topics



W
here are the form

s?
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W
here are the regulations?
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•
W

ho should you report?  
See PER

S R
egulation 36.

–
E

ligible, properly classified em
ployees of a P

ER
S

-covered 
em

ployer
–

Em
ployees w

hose pay is reported on IR
S Form

 W
-2

–
A

nyone treated as an em
ployee –

fringe benefits, paym
ent of 

payroll related expenses, tax w
ithholding, etc.

–
E

m
ployee w

ho w
orks and is paid for no less than 20 hours/w

eek 
or 80 hours/m

onth
–

R
egular em

ployee anticipated to w
ork in excess of 4.5 m

onths

E
m

ployer R
esponsibilities
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•
W

ho should you report?  
See PER

S R
egulation 36.

–
A

ny elected official w
hose position is not excluded from

 
coverage by law

 or through a joinder agreem
ent

–
Any em

ployee in a covered position w
ho is also em

ployed by 
another covered agency –

w
ages for additional em

ploym
ent to 

be reported as long as the position w
ould be covered if full-tim

e
•

U
nless additional em

ploym
ent is specifically excluded by law

 
or joinder agreem

ent

E
m

ployer R
esponsibilities
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•
W

ho should you report? 
See PER

S R
egulation 36.

–
A

ny active em
ployee em

ployed on 7/1/1992 in a covered 
position w

ho is still em
ployed in that position

–
Any active professional em

ployee em
ployed on 7/1/2002 

perform
ing professional services w

ho is still em
ployed in that 

position
•

O
therw

ise, professional em
ployees are reported if they are 

treated as regular em
ployees and follow

 the 20/80 rule

E
m

ployer R
esponsibilities



1.
M

em
ber Inform

ation –
docum

ents required

2.
R

etirem
ent P

lan

3.
Fam

ily Inform
ation –

for 
statutory benefits

4.
M

em
ber C

ertification

5.
Em

ployer C
ertification

P
E

R
S

 Form
 1
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1.
M

em
ber Inform

ation

2.
R

etirem
ent Plan

3.
B

eneficiary Inform
ation 

4.
M

em
ber/R

etiree C
ertification

5.
E

m
ployer C

ertification

P
E

R
S

 Form
 1B
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•
W

ho should you N
O

T report?  
See PER

S R
egulations 36 and 37.

–
A

nyone w
hose em

ploym
ent is not expected to exceed 4.5 

m
onths

–
Substitute em

ployees –
day-to-day em

ployees w
ho replace 

absent em
ployees for no m

ore than 4.5 m
onths

–
A

ny local elected official w
hose position is specifically excluded 

by law
 or through a joinder agreem

ent

E
m

ployer R
esponsibilities
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•
W

ho should you N
O

T report? 
See PER

S R
egulations 36 and 37.

–
S

tudents em
ployed for educational purposes by the institutions 

they attend
–

Students em
ployed by non-educational institutions for less than 

4.5 m
onths

–
S

tudents em
ployed as part of a w

ork-study, cooperative 
education, or graduate assistant program

E
m

ployer R
esponsibilities



1.
E

m
ployee Inform

ation

2.
E

m
ployee A

cknow
ledgem

ent

3.
Em

ployer C
ertification w

ith 
S

ignature of E
m

ployer 
R

epresentative

P
E

R
S

 Form
 4A

12
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•
R

eporting records using M
yPER

S
–

M
yP

ER
S

 is the program
 for creating and transm

itting w
age and 

contribution records
–

B
e careful about your w

age codes –
proper coding is required 

w
hen reporting via M

yPER
S

 
•

M
ost frequently used w

age codes: 01-R
egular W

age, 02-
Lum

p S
um

 Leave P
ay, 07-Final Paym

ent at Term
ination

–
PER

S
 uses M

yPER
S

 data to m
aintain correct addresses for 

m
em

bers
–

G
ot M

yP
ER

S
 questions?  C

ontact P
ER

S
 E

m
ployer R

eporting

E
m

ployer R
esponsibilities
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•
M

axim
um

 C
overed Earnings 

–
Increases from

 $290,000 to $305,000 for P
ER

S
, O

R
P

, and 
S

LR
P

–
The O

R
P

 Annual 415 C
ontribution Lim

it increases from
 $58,000 

to $61,000
–

E
ffective July 1, 2022

•
Em

ployer C
ontribution R

ate
–

17.40 for PER
S

E
m

ployer R
esponsibilities
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•
R

eporting due dates and penalties for late reporting 
–

See PER
S

R
egulation 14

–
R

eports of w
ages and applicable em

ployee and em
ployer 

contributions are due to P
ER

S
 by the 5

thw
orking day of the 

m
onth

–
Late reporting of w

ages = 2%
 penalty, annual, of w

ages 
reported

–
Late reporting of contributions = 10%

 penalty, annual, of 
contributions paid

E
m

ployer R
esponsibilities
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•
C

om
pliance A

udits
–

P
ER

S
 m

ay perform
 on-site com

pliance audits of em
ployers to 

determ
ine com

pliance w
ith PE

R
S

 statues and regulations
–

M
aintain accurate records for possible audit
•

PER
S m

ay assess penalties for the em
ployer’s failure to 

com
ply w

ith such an audit
•

P
ER

S
 has the right to correct any reporting errors m

ade 
regardless of the length of tim

e the reporting error and w
ill 

m
ake adjustm

ents if necessary (§
25-11-131)

E
m

ployer R
esponsibilities
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•
D

iscuss basics of PER
S at enrollm

ent 
•

The greatest benefit –
lifetim

e
benefits for vested 

m
em

bers upon retirem
ent

•
Explain that PER

S is a defined benefitplan, a 
“retirem

ent account” that doesn’t run out
–

M
any retirem

ent plans they hear about are defined contribution
plans (401K

, IR
A

s) –
those are lim

ited by w
hat the em

ployee 
contributes

Talking P
E

R
S

 w
ith E

m
ployees
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N
ew

 M
em

ber’s G
uide

–
R

eview
 P

ER
S 

W
elcom

e to PE
R

S
G

uide
w

ith 
em

ployee

–
Available on 
P

ublications page 
of PE

R
S w

ebsite
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•
Explain the em

ployee and em
ployer contribution 

rates
–

E
m

ployee –
9%

–
E

m
ployer –

17.40%
 

•
Explain PER

S retirem
ent “tiers”

–
V

esting requirem
ent

–
R

etirem
ent eligibility

Talking P
E

R
S

 w
ith E

m
ployees
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•
W

hen w
as the em

ployee hired?
–

Tier 1
(6/30/92, or earlier): 4-year vesting; retirem

ent eligibility at 
25 years of credit or age 60 and vested

–
Tier 2

(7/1/92 to 6/30/07): 4-year vesting; retirem
ent eligibility at 

25 years of credit or age 60 and vested; disability option changed

–
Tier 3

(7/1/07 to 6/30/11): 8-year vesting; retirem
ent eligibility at 

25 years of credit or age 60 and vested

–
Tier 4

(7/1/11, or after):8-year vesting; retirem
ent eligibility at 30 

years of creditor age 60 and vested; retirem
ent form

ula changed

Talking P
E

R
S

 w
ith E

m
ployees
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•
A

dditional financial benefits available through 
participation in the D

eferred C
om

pensation Plan
–

M
D

C
 w

ebsite link, w
ith contact info, on P

ER
S

 w
ebsite

•
C

overed from
 first day of em

ploym
ent for:

–
D

uty-related disability
–

D
uty-related death benefits for survivors

•
N

on-duty related D
isability coverage upon vesting 

Talking P
E

R
S

 w
ith E

m
ployees
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D
isability R

etirem
ent

–
R

eview
 PER

S 
D

isability 
R

etirem
ent G

uide
w

ith em
ployee

–
Available on 
Publications page 
of PER

S w
ebsite
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•
D

isability retirem
ent –

different process
•

Look at D
isability R

etirem
ent G

uide
–

Tw
o different plans: A

ge-Lim
ited and Tiered 

–
R

esponsibilities of em
ployee, em

ployer, P
ER

S
 analyst 

–
Form

s and docum
entation requirem

ents 
–

M
edical review

 and appeals process 
–

Incom
e lim

itations in disability retirem
ent 

–
C

alculation w
orksheets for tw

o plans 
•

R
eview

 w
ith em

ployees w
ho ask about disability

D
isability R

etirem
ent



1.M
em

ber inform
ation

2.R
etirem

ent plan
3.P

otential beneficiaries
4.A

pplicant A
uthorization

5.E
m

ployer C
ertification of 

M
em

ber Inform
ation

B
asically the sam

e inform
ation as 

the 9A
 S

R
V

C
, P

re-A
pplication for 

S
ervice R

etirem
ent B

enefits

P
E

R
S

 Form
 D

S
B

L 1

24



1.M
em

ber inform
ation

2.Job requirem
ents –

description of the 
dem

ands of the position, 
the em

ployee’s intent, 
and possible 
accom

m
odations

3.E
m

ployer C
ertification

P
E

R
S

 Form
 D

S
B

L 2

25



1.M
em

ber inform
ation

2.Job A
ctivities –

describes 
the kind and am

ount of 
activity the job typically 
requires

M
ust be com

pleted by a 
supervisor w

ith first-hand 
know

ledge of the job dem
ands

3.
E

m
ployer C

ertification

P
E

R
S

 Form
 D

S
B

L 3

26
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If an em
ployee passes aw

ay

–
H

elp a deceased 
em

ployee’s spouse 
and/or dependent 
children

–
D

uty-related and non-
duty-related deaths 

–
Available on 
P

ublications page of 
PER

S
 w

ebsite



1.D
eceased M

em
ber 

inform
ation

2.R
etirem

ent plan
3.Fam

ily Inform
ation

4.A
pplicant authorization

5.E
m

ployer certification of 
m

em
ber inform

ation
•

Position inform
ation

•
E

arnings inform
ation

•
Leave inform

ation 

P
E

R
S

 Form
 9A

 S
R

V
R

28



29

•
Service C

redit -D
efinition

–
The num

ber of years of public service w
ith w

hich an em
ployee 

is credited
–

U
sed in the form

ula to determ
ine an em

ployee’s retirem
ent 

benefit Talking P
E

R
S

 w
ith E

m
ployees



3030

•
Types of service credit

–
M

em
bership service 

–
A

ccum
ulated unused leave 

–
O

ut-of-state service 
–

R
efund payback

–
M

ilitary credit 
–

P
rofessional leave

–
N

on-covered and R
etroactive Service

–
A

dm
inistrative E

rrors

Talking P
E

R
S

 w
ith E

m
ployees
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M
em

bership S
ervice
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•
C

redit for A
ccum

ulated U
nused Leave

•
M

em
ber has to be vested to qualify.

•
E

m
ployer certifies personal (vacation) and m

ajor 
m

edical (sick) leave to P
ER

S
 at retirem

ent or upon 
term

ination from
 em

ploym
ent.

•
U

pon term
ination from

 a covered agency, if em
ployee’s 

leave is not transferable to new
 em

ployer, the leave 
should be certified by the em

ployer to P
ER

S
 for service 

credit on P
ER

S
 Form

 18.

C
reditable S

ervice



1.M
em

ber Inform
ation

2.R
etirem

ent P
lan

3.E
m

ployer C
ertification

•
P

osition inform
ation

•
H

ire and term
ination dates

•
Leave paym

ent
•

A
m

ount of accum
ulated 

unused, unpaid P
ersonal 

and M
ajor M

edical Leave
•

S
ignature of E

m
ployer 

R
epresentative

P
E

R
S

 Form
 18

33
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A
ccum

ulated U
nused Leave



35

A
dd 138 days for each additional four-year term

. 
*C

redit for thirty (30) days of unused leave is aw
arded for each year of elected 

service through June 30, 1984

A
ccum

ulated E
lected Leave

Total Years in 
O

ffice
Allow

ed for 
Term

C
um

ulative Total
Service C

redit

4
121.5 days

121.5 days
0.6667 years

8
126.0 days

247.5 days
1.1667 years

12
132.0  days

379.5 days
1.6667 years

16
133.5 days

513.0 days
2.1667 years

20
138.0 days

651.0 days
2.75 years

24
138.0 days

789.0 days
3.25 years

28
138.0 days

927.0 days
3.8333 years

32
138.0 days

1,065.0 days
4.4167 years

36
138.0 days

1,203.0 days
4.9167 years

40
138.0 days

1,341.0 days
5.50 years



•
A

dm
inistration of C

ertification of A
ccum

ulated 
U

nused Leave for Service C
redit and Lum

p Sum
 

Paym
ents of Leave at Term

ination/R
etirem

ent
•

In order for em
ployers to be able to certify leave to P

ER
S

, they 
m

ust
•

H
ave a law

fully-adopted leave policy 
•

M
aintain records 

•
C

ertain leave m
ay not be certified to P

ER
S

 

R
egulation 51

36
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E
m

ployer G
uide to C

ertifying 
Leave to P

E
R

S

–
R

eview
 Em

ployer 
G

uide to C
ertifying 

Leave to PER
S

–
Available on 
Publications page of 
PER

S w
ebsite
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•
H

ouse B
ill 1, First Extraordinary Session of 2010 

of the M
ississippi Legislature

•
For every full fiscal year a m

em
ber w

orks after 6/30/2010, 
that m

em
ber w

ill be credited w
ith one half-day of leave

•
E

xam
ple –

som
eone w

ho w
orks until 6/30/2030 (20 years 

after date) w
ill be credited w

ith 20 half-days of leave –
10 

days
•

Leave m
ay be used for retirem

ent only –
m

ay not be used for 
leave paym

ent

C
reditable S

ervice
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•
Leave paym

ent for public school personnel
•

Licensed and non-licensed school em
ployees m

ay be paid up 
to 30 days of law

fully accum
ulated unused leave earned w

ith 
the school district from

 w
hich the m

em
ber is retiring.

•
A

ny rem
aining leave should be certified to P

ER
S

 for service 
credit on the A

pplication for R
etirem

ent B
enefits.

•
Leave paym

ent for other m
em

bers
•

A lum
p sum

 paym
ent of accum

ulated leave up to 30 days as 
authorized by law

or a law
fully adopted leave policy

m
ay be 

reported as retirem
ent earnings at term

ination or retirem
ent.

•
N

o paym
ent for unused leave m

ay be issued to an 
Elected O

fficial for leave earned tow
ard retirem

ent 
w

hile serving in the elected official position.

Leave P
aym

ents
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•
O

ptional Service C
redit m

ay be purchased by 
vested m

em
bers for:

•
O

ut of State Service –
public, non-federal service from

 another 
state

•
M

ay purchase up to 5 years at actuarial cost

C
reditable S

ervice



1.M
em

ber inform
ation

2.M
ississippi P

ublic 
E

m
ployer inform

ation
3.O

ut-of-S
tate P

ublic 
E

m
ployer inform

ation
4.O

ut-of-S
tate P

ublic 
R

etirem
ent S

ystem
 of 

P
ension P

lan inform
ation

P
urchase cannot be com

pleted 
w

ithout all four sections 
com

pleted

P
E

R
S

 Form
 19

41
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•
O

ptional Service C
redit m

ay be purchased by 
vested m

em
bers for:

•
Professional Leave –

leave w
ithout pay perform

ed w
ith a public 

institution or agency of this or another state, or federal agency
•

M
ay purchase up to 2 years w

ithin a 10 year period at 
actuarial cost

•
The em

ployer approves the leave in advance show
ing the 

reason for granting the leave and m
akes a determ

ination 
that professional leave w

ill benefit the em
ployee and 

em
ployer

C
reditable S

ervice
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•
Payback of account refunds
•

P
urchase in quarter year increm

ents upon returning to 
covered em

ploym
ent

•
S

ervice purchased w
ill be credited to account after m

em
ber 

becom
es vested

•
Am

ount of refund plus com
pounded interest charged for 

each year from
 the date of the refund

•
R

efund P
ayback C

alculator on the P
ER

S
 w

ebsite 
(w

w
w

.pers.m
s.gov)hom

e page

C
reditable S

ervice



•
PER

S Form
 5, M

em
ber R

efund A
pplication

•
A

llow
s an em

ployee w
ho has term

inated em
ploym

ent to rem
ove 

his/her contributions
•

If the term
ination w

as w
ithin last 365 days, em

ployer m
ust certify 

the application
•

R
efunds are processed w

ithin 90 days of receipt of application or 
term

ination from
 em

ploym
ent, w

hichever is later
•

Im
portant tax inform

ation included w
ith form

 –
refund applicant 

needs to read

•
O

ther com
m

only-used, refund-related form
s

•
Form

 5C
, R

ollover D
istribution E

lection
•

Form
 5W

, R
equest to W

aive R
efund W

aiting P
eriod

Form
s for R

efunding

44



1.
M

em
ber Inform

ation
2.

R
etirem

ent P
lan

3.
Lum

p S
um

 D
istribution 

E
lection w

ith im
portant tax 

inform
ation

4.
Applicant Authorization w

ith 
rem

inder about loss of vesting 
and service credit

5.
E

m
ployer C

ertification w
ith 

places to report future 
earnings and leave inform

ation

P
E

R
S

 Form
 5

45
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•
M

ilitary Service
•

M
em

bers m
ay receive up to 4 years service credit at no 

cost
•

M
em

ber m
ust be vested to qualify 

•
A

ctive duty in U
.S. A

rm
ed Forces

•
M

ay include N
ational G

uard or R
eserve m

em
ber w

ho is 
federally activated into the Arm

ed Forces
•

H
onorable discharge 

•
E

ntered (or reentered) state service after discharge
•

S
ubm

it a photo copy of separation papers (D
D

-214)

C
reditable S

ervice
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•
M

ilitary Service continued:
•

A
dditional credit, if eligible, m

ay be purchased under 
U

niform
ed Services Em

ploym
ent and R

eem
ploym

ent R
ights 

A
ct (U

S
ER

R
A

)
•

M
em

ber m
ay be aw

arded credit for service that 
interrupts covered public service, provided the 
appropriate em

ployee and em
ployer contributions are 

paid.
•

M
em

ber m
ust have w

orked for a covered em
ployer and 

m
ust have left em

ploym
ent for a m

ilitary leave of 
absence and returned to w

ork w
ith the sam

e em
ployer 

w
ithin 90 days of discharge or release.

•
N

ote:  N
orm

al N
ational G

uard or R
eserve duty does not 

qualify for service credit.

C
reditable S

ervice



48

•
N

on-C
overed Service

•
M

em
ber m

ust be vested in order to purchase up to 10 years 
of eligible non-covered service at actuarial cost.

•
Includes service as an em

ployee of any political subdivision 
or instrum

entality of the state:
•

w
hich does not participate in PE

R
S

 or,
•

w
hich currently participates in PER

S
, but did not elect 

retroactive coverage or,
•

for w
hich coverage of the em

ployee’s position w
as or is 

excluded by the Joinder A
greem

ent betw
een the 

em
ployer and P

ER
S

.
•

Service m
ust be purchased at actuarial cost prior to 

retirem
ent

C
reditable S

ervice
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•
R

etroactive Service
•

M
em

ber m
ust be vested in order to purchase eligible 

retroactive service at actuarial cost.
•

Includes service as an em
ployee of any political subdivision 

or instrum
entality of the state w

hich currently participates in 
PER

S
 and w

hich elected retroactive coverage through the 
Joinder A

greem
ent.

•
S

ervice m
ust be purchased at actuarial cost prior to 

retirem
ent.

C
reditable S

ervice
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•
A

dm
inistrative Errors 

•
Failure to report em

ployees in covered positions
•

E
m

ployee -R
esponsible for em

ployee contributions and pro 
rata share of total interest costs

•
E

m
ployer -R

esponsible for em
ployer contributions and pro 

rata share of total interest costs

C
reditable S

ervice



51

M
id-C

areer &
 R

etirem
ent 

E
ligible

–
R

eview
 PER

S Pre-
R

etirem
ent G

uide
w

ith em
ployee

–
Available on 
Publications page 
of PER

S w
ebsite
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•
Service R

etirem
ent B

enefit Form
ula

S
ervice C

redit Factor x A
verage C

om
pensation

= M
axim

um
 

A
nnual Benefit

•
Service C

redit Factor (becam
e a m

em
ber prior to July 1, 2011) 

•
2%

 of A
verage C

om
pensation per year up to 25.00 

years of creditable service PLU
S

•
2.5%

 of A
verage C

om
pensation per year for each year 

of creditable service over 25.00

•
Service C

redit Factor (becam
e a m

em
ber on or after July 1, 2011)

•
2%

 of A
verage C

om
pensation per year up to 30.00 

years of creditable service PLU
S

•
2.5%

 of A
verage C

om
pensation per year for each year 

of creditable service over 30.00

S
ervice R

etirem
ent
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•
4 highest years of salary

(not to exceed the 
equivalent of 48 m

onths of earned com
pensation)

•
4 highest fiscal years, or

•
4 highest calendar years, or

•
4 highest calendar and fiscal years that do not overlap, 
or

•
Final 48 m

onths of earned com
pensation prior to 

term
ination of em

ploym
ent.

•
P

aym
ent by E

m
ployer for A

ccum
ulated U

nused 
Leave (w

here available)

H
ighest 4 Y

ears + Leave P
aym

ent
=  A

verage
4

C
om

pensation

A
verage C

om
pensation
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C
alendar Year 2029

$31,071.72
C

alendar Year 2030
$31,071.72

C
alendar Year 2031

$31,071.72

C
alendar Year 2032

$31,071.72
Lum

p S
um

 Leave 
P

aym
ent

$3,572.92

TO
TA

L
$127,859.80

Average C
om

pensation
$127,859.80 / 4 = 

$31,965.00

A
verage C

om
pensation
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M
em

bership
27.75

U
nused Leave

.25

M
ilitary

.00

O
ut of S

tate
.00

Total Years Service  C
redit

28.00

C
alculation S

ervice C
redit
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25.00 Years
X

2.000%
=

.5000

3.00 Years
X

2.500%
=

.0750

28.00 Years
Total

.5750

28.00 years = .5750 or 57.50%

S
ervice C

redit Factor

* E
xam

ple reflects em
ployees w

ho becam
e a m

em
ber prior to July 1, 2011
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$31,965.00        X   .5750 
=

     $18,379.92
Average 

Com
pensation

Service Credit 
Factor

Annual M
axim

um
 

Retirem
ent

$18,379.92 / 12 
=

      $1,531.66
Annual M

axim
um

 
Retirem

ent
M

onthly M
axim

um
 

Benefit Paym
ent

M
axim

um
 A

nnual B
enefit
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•
A

ccount A
udit

–
E

ncourage em
ployees to request an audit of account w

hen 
thinking of retiring

–
M

em
ber should not term

inate current position until an audit has 
verified actual years of service 

–
E

arly detection of account errors results in less frustration and 
better accuracy w

hen the actual retirem
ent process begins

R
etirem

ent P
rocess –

B
efore 
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•
File PER

S Form
 16, A

dvanced A
pplication

–
E

m
ployee is eligible for retirem

ent but still w
orking

–
Ensures the m

em
ber’s w

ishes are follow
ed in case of death 

before retirem
ent

–
E

specially useful for unm
arried m

em
bers and those eligible for 

P
LSO

 
–

E
ncourage m

em
ber to consider getting a benefit estim

ate or 
other assistance from

 PER
S

 to understand specifics of benefit 
options R

etirem
ent P

rocess –
B

efore 
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R
eady for R

etirem
ent

–
R

eview
 PER

S 
Service 
R

etirem
ent G

uide
w

ith em
ployee

–
Available on 
Publications page 
of PER

S w
ebsite
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•
H

elp em
ployee com

plete Form
 9A

-SR
VC

, 
Pre-A

pplication for Service R
etirem

ent B
enefits 

–
S

ubm
it about three m

onths before the anticipated date of 
retirem

ent –
gives m

em
ber and P

ER
S

 tim
e to com

plete process
–

Form
 9A

 establishes the date of retirem
ent

–
E

m
ployers m

ust certify w
ages on Form

 9A
 –

include A
LL tim

e 
w

orked up to the date of term
ination

–
If the em

ployer needs m
ore space on Form

 9A
, add another 

sheet R
etirem

ent P
rocess –

D
uring 



1.M
em

ber inform
ation

2.R
etirem

ent plan
3.P

otential beneficiaries
4.A

pplicant authorization
5.E

m
ployer certification of 

m
em

ber inform
ation

•
P

osition inform
ation

•
Earnings inform

ation
•

Leave inform
ation 

P
E

R
S

 Form
 9A

 S
R

V
C

62
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•
H

elp a retiring em
ployee subm

it A
LL required 

paperw
ork on tim

e
–

N
o m

ore than 90 days after effective date of retirem
ent (R

eg. 
35)

–
After m

em
ber subm

its Form
 9A, PER

S w
ill send a “Step Tw

o” 
packet –

additional form
s needed to com

plete the process
–

A
 retiree w

ill not receive a benefit check until all paperw
ork is 

subm
itted and correct 

R
etirem

ent P
rocess –

D
uring 
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•
H

ealth and life insurance available
–

C
ontinue State and School Em

ployees’ coverage from
 

em
ploym

ent into retirem
ent  

•
S

ign up at tim
e of retirem

ent
•

Subm
it com

pleted insurance application through Enroll Blue 
(B

lue C
ross B

lue S
hield of M

S
)

•
M

ake sure application, paym
ent voucher, and check all 

m
ake it to O

ffice of Insurance no m
ore than 31 calendar 

days after date of term
ination –

D
O

 N
O

T SEN
D

 TO
 PER

S

R
etirem

ent P
rocess –

D
uring
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•
R

etiree M
edical Insurance for M

edicare-eligible 
retirees

•
For retirees 65 and older

•
A

dm
inistered by Transam

erica P
rem

ier Life Insurance C
o

•
Senior Term

 Life Insurance
•

A
dm

inistered by S
ecurian Financial 

R
etirem

ent P
rocess –

D
uring
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•
R

em
ind em

ployee of certain features of retirem
ent

–
B

enefits sent through m
andatory direct deposit, although first 

benefit check w
ill com

e through m
ail 

–
R

etiree m
ay m

odify federal tax w
ithholding at any tim

e –
benefits are not subject to state taxes 

–
R

etiree w
ill receive a C

ost of Living A
djustm

ent (C
O

LA
) 

R
etirem

ent P
rocess –

A
fter 
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R
eturning to W

ork

–
R

eview
 PER

S 
Thinking of 
R

eturning to W
ork 

G
uide w

ith 
em

ployee

–
Available on 
Publications page 
of PER

S w
ebsite
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•
R

eem
ploym

ent 
–

S
ee P

E
R

S
 R

egulation 34
–

R
equired separation period is 90 consecutive calendar days 

from
 effective date of retirem

ent
–

90-days applies for any em
ploym

ent w
ith a covered em

ployer, 
even as an independent contractor

–
90 days starts at the beginning of the school year for 
reem

ploym
ent w

ith an educational institution follow
ing the 

regular sum
m

er break

R
etirem

ent P
rocess –

A
fter
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•
R

eem
ploym

ent com
pensation –

a service retiree 
reem

ployed by a PER
S-covered em

ployer m
ay earn 

no m
ore than:

–
U

p to half-tim
e/half pay based on one full-tim

e equivalent 
position, or

–
N

o lim
it on tim

e w
ith lim

it on earnings of 25%
 of A

verage 
C

om
pensation

•
Form

 4B
, R

eem
ploym

ent of P
E

R
S

 S
ervice R

etiree 
C

ertification/A
cknow

ledgem
ent, m

ust be filed w
ith PER

S
 

w
ithin 5 days of em

ploym
ent

•
Form

 4B
 m

ust be filed annually on July 1 for continued 
em

ploym
ent

R
etirem

ent P
rocess –

A
fter



1.
R

etiree Inform
ation

2.
A

nnual R
etiree 

A
cknow

ledgem
ent and 

E
lection

3.
E

m
ployer C

ertification

P
E

R
S

 Form
 4B

70
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•
R

eem
ploym

ent provisions for local elected officials
–

R
etiring PER

S m
em

bers m
ay continue as local elected 

officials if they do not violate the IR
S in-service distribution 

provision
•

59 ½
 or older at retirem

ent
•

C
ontinue in office w

ith no break in service
•

Salary lim
ited to 25%

 of retiree’s average com
pensation

R
etirem

ent P
rocess –

A
fter
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R
etirem

ent P
rocess –

A
fter

•
R

eem
ploym

ent provisions for local elected officials
–

E
m

ployers of such local elected officials m
ust pay contributions 

on the full am
ount of the official’s salary, not the portion the 

official has chosen to receive
–

Em
ployers m

ust file a PER
S

 Form
 9C

, Local C
ounty or 

M
unicipal  E

lected O
fficial A

nnual R
eem

ploym
ent 

A
cknow

ledgm
ent and E

lection



1.
R

etiree Inform
ation

2.
A

nnual R
etiree 

A
cknow

ledgem
ent and 

E
lection

3.
E

m
ployer C

ertification

P
E

R
S

 Form
 9C

73
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•
Em

ploym
ent as a true

independent contractor
–

N
ot subject to lim

ited reem
ploym

ent provisions, except required 
90-day separation period

–
S

ubm
it PE

R
S

 Form
 E

VI, E
m

ployee v. Independent C
ontractor 

Q
uestionnaire,to PER

S
 before engagem

ent
–

N
ew

 form
 m

ust be subm
itted for every em

ployer contract

R
etirem

ent P
rocess –

A
fter



Page O
ne

1.
E

m
ployer Inform

ation

2.
W

orker Inform
ation

3.
Q

uestions for the E
m

ployer –
note that copy of agreem

ent 
m

ay be attached instead

P
E

R
S

 Form
 E

V
I

75



Page Tw
o

C
ontinuation of Q

uestions for the 
E

m
ployer

N
ote that copy of any signed 

contract should be attached

E
m

ployer R
epresentative 

S
ignature required

P
E

R
S

 Form
 E

V
I

76



Page Three

4.
Q

uestions for the W
orker

M
ust list all covered 

em
ployers w

orking w
ith

M
ust attach docum

ents

W
orker’s Signature

5.
PER

S
 D

eterm
ination

P
E

R
S

 Form
 E

V
I
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•
Full-D

ay Sem
inars –

held all over the state
–

C
over P

ER
S

, S
ocial Security, D

eferred C
om

pensation, and 
estate planning

•
Focus Sessions –

held at PE
R

S
 building in Jackson

–
Sm

all-group session to review
 PER

S
 retirem

ent
•

PER
S on the M

ove –
held at em

ployer site
–

C
over P

ER
S

 retirem
ent and D

eferred C
om

pensation P
lan &

 
Trust

R
etirem

ent S
em

inars 

78 78



•
Em

ployer Training –
held at various sites across the 

state
–

U
pdate em

ployers on law
 changes –

help em
ployers to help 

em
ployees

•
Early C

areer/N
ew

 Em
ployee Sem

inar –
held at request 

of em
ployer(s)

–
Introduce P

ER
S

 term
inology, em

ployee opportunities and 
responsibilities, and D

eferred C
om

pensation

R
etirem

ent S
em

inars 

7979
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P
E

R
S

 W
ebsite

–
Look up P

E
R

S
 

R
egulations

–
P

rint form
s

–
R

egister for 
sem

inars

–
D

ow
nload 

publications

–
G

et legislative 
updates

–
S

ee P
E

R
S

 
financial reports
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•
PER

S H
andbooks –

include
–

P
lan inform

ation
–

B
enefits explanations

–
E

xplanations of 
processes

–
Im

portant charts and
calculations

P
E

R
S

 M
em

ber H
andbook 
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•
PER

S C
ustom

er Service C
enter

–
Toll-free: 1-800-444-7377

–
Local num

ber:  601-359-3589
–

M
onday-Friday, 8:00 a.m

. to 5:00 p.m
.

–
R

egister for PER
S’ sem

inars
–

S
chedule an appointm

ent w
ith a benefit analyst

–
R

equest copies of docum
ents, balance letters, benefit 

estim
ates, etc.

–
G

et your questions answ
ered

–
C

heck out the P
ER

S
 rum

ors you hear

R
esources



W
hat questions can I answ

er 
for you today?

Let’s talk. 
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